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. How To Test: Quality checkpoints (1)
o get
fleadt General Guidance
You can only use each item in the test kit once. Do not re-use the items.
If you have problems with your hands or vision, you may need someone to assist you with the swabbing and testing
process
If you have a nose piercing, swab the other nostril. If pierced on both sides, remove the piercing on one side before
swabbing.
If you've had a nosebleed within the last 24 hours, swab the other nostril or wait 24 hours.
Do not eat or drink for at least 30 minutes before doing the test to reduce the risk of spoiling the test.
Throat and nostril swab is best but if there is a reason why you can't take a throat swab, then swab both nostrils
Storage
Store the test kit at room temperature or in a cool dry place (2°C to 30°C). Do not leave in
direct sunlight and do not store in a fridge or freezer.
The kit should be used at room temperature (15°C to 30°C). If the kit has been stored in a
cool area (less than 15°C), leave it at normal room temperature for 30 minutes before using.
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Self-swabbing
You should open your mouth and visually identify the left and right tonsils (or where they would have been) and swab each
tonsil four times.
The swab tip should be inserted up to 2.5 cm (1 inch) from the edge of the nostril and rolled alongside the lining of the nose:
Sample processing and analysis procedure
All of the extraction solution in the pouch should be poured into the extraction tube.
Squeeze out all liquid from the soft tip of the swab when removing the swab by pressing on the tube from the outside.
Drop 2 drops of the prepared sample into the well of the LFD cartridge.
Re-check that the liquid can be seen seeping through the cartridge (not an air bubble).
Reading should be taken at 30 minutes, not before, not after.
Watch out for weak positive samples - the line of T can be faint.
o
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. How To Test: Reading your result
o get
*“fad" You will see the control line (C) begin to appear after about 4 minutes. You must wait 30 minutes before your result is ready.

One line next to C shows the test negative ™

Two lnes, one nextto Candone nexttoT, = C = C ——

even fant Ines, shows the test s posiive. You - . =

must eport thistes resul t the NHS and self. - ¥ E 1 V&

isolate following Government Guidelines. (o T T T

Positive
No ines or one fne next o T means the test s
vod
Watch for weak positive samples
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. How To Test: Interpreting and reporting your result
o get
Headir Positive Result
docurr 1 you get a positive result, it means you are currently infected with coronavirus and risk
infecting others. When you report your result, you will be provided with further information  you must report your results to the NHS.
on the next steps to take. You will also need to book a confirmatory PCR test.
You, anyone who lives with you, and anyone in your support bubble, must self-isolate in
accordance with current national and local guidance, which can be found at www.nhs.uk/ e an.code o
1 oo retmeny the ID number under i, on the
conditions/coronavirus-covid-19/self-isolation-and-treatmen e e
Negative Result
If you get a negative result, it is likely that you were not infectious at the time the test was I
taken. A negative test result, however, is not a guarantee that you do not have coronavirus.
If you test negative, you must continue to follow national and local rules and guidelines OR
including regular handwashing, social distancing and wearing face coverings, where R T
required. If you develop symptoms of a high temperature, a new, continuous cough or a CRe e e
loss or change to your sense of taste or smell you and your household must self-isolate 11pm England, Wales and
and get a PCR test at www.gov.ukiget-coronavirus-test. Northen Ireland: 119
Scofland: 0300 303 2713
Void result
If you get a void result, this means that the test has not run correctly. You need to take
another test. Use a new test kit, and do not reuse anything from the first kit.
o
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. Reporting and record keeping
o get
Headit
docon There are important reporting and recording requirements for individuals and for the school / nursery.

1. Primary schools/nursery must maintain a 2. Individuals must report their 3. Individual must report their result to

locally managed results online to NHS Test and their school/nursery

When issuing the kits o staff, the issuer must  Trace using the This is because schools and nurseries are

record who takes the test kits. This is a not able to view the results that their staff

DHSC/MHRA requirement in the unlikely event have uploaded to the online service.

of a product recall. Therefore, the primary school/nursery

A template spreadsheet is provided. should maintain their own, locally

Itincludes: They must do this even if the managed and separate

Itis up to the schoolinursery to manage this,
. Name of school result is negative or void. This is
however, a template spreadsheet is

~ Name of person issuing the test s0 that we understand tests are provied Pl Pl

- Date of issue used and are working well

+ Lot number of test kit The register should be kept until further

* Confirm receipt of the new Instructions For ¢ ater siide for more detail. guidance is given

Use It must be a separate document to the Test

+  Name of person using the test Kit Log. This is for data protection reasons.

The test kit log should be kept until further

guidance s given

- OEEFTR 777 77 T Y
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Schools/Nurseries
Incidonts

Inthe case of an issue, it s most likely that this wil
be experienced by an individual at home. However,
if there seem to be repeated or similar issues
(e.0. multiple repeat void tests, unclear resus,
leaking/damaged tubes elc), these should be
recorded by the school and reported to the DIE
Helpline. who will escalate to DHSC for investigation.
Plesse record the time, date and details reported.

DHSG/MHRA may require schools/nurseries fo
provide more information iffurther investigation is
roquired.

Loarning and improving

To ensure testing is running well, we willbe in
contact with schoolsinurseries from fime to fime o
find out how testing is going and learn any lessons.
Guidance will be updated to refiect this,

Individuals
Clinical issuo

I there is a clinical incident which led or has
potentialfor harm, participants are advised to report
iton hitpsicoronavinusvelloweard.mhra gov.uk.
This is not for seeking immediate medical care.
Medical care should be sought through usual
route of contacting 111 or 999.

For incidents occurring at home, participants are
‘advised lo report any issues (something damaged,
or missing o difficult to use In the ki, unable to log
result etc.) to 119 in England, Wales, Northern
Ireland and 0300 303 2713 for Scotiand.

Inform schooliursery

Participants should inform their schoolinursery about
‘ongoing test-related problems, so that they can
‘check i this s a wider issue across other users.

Examples of clinical Issues are a swab breaking In the mouth, bleeding, allergic reaction on using the kit etc.
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If there are any issues with the tests that could potentially impact the quality or safety of testing, raise a ‘yellow card’

Live event Q&A

10:29

19/01/2021





image15.png
How To Test, Register & Report Results Need help?

Live event Q&A x
Creatd
docurd
pec| Test and Trace
i Important Contacts
o get
Headit
des Schools and nurseries in England can raise questions, concems or report issues, via the DfE coronavirus helpline: 0800 046 8687. Opening
hours Monday to Friday from 8am to 6pm, Saturday and Sunday from 10am to 6pm.
Anyone with one or more symptoms of coronavirus - a high temperature, a new continuous cough; or a loss or change in sense of smell or
taste - should selfisolate and or call 119 In England and Wales, or 0300 303 2713 in Scotland and Northern reland.
If you have an urgent media query or you or your school or college is approached by a member of the media, please e Departme
in the first instance.
You can find the latest guidance on the
The following resources have also been created to support you in setting up testing and providing guidance around self-administering testing:
owto Gude’
wam:‘:ﬂmlw-ﬂ COVID-19 SELF-TEST
. aaro svncenTesn
y 9 . The YouTube video guide ‘Step to
‘How To’ Guide
'"5"”“""”5(:,"1'3”;; Handbook Step Guide to COVID-19 Self Testing’
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Schools and nurseries in England can raise questions specific to the Department for Education, via the DfE coronavirus helpline:

0800 046 8687 (Mon-Fri 8am-6pm; Sat-Sun 10am-6pm)
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Testing is important because staff could be carrying the virus and may spread it to
others. Testing all staff without symptoms will support schools and nurseries to continue

to operate. =

Simple and quick tests using antigen Lateral Flow Devices (LFD), enable the rapid
testing of staff, from their home, without the need for a laboratory. Primary schools and
nurseries will be provided with these test kits to distribute to their staff so that they can
conduct testing at home:

Testing will help to break chains of transmission
e Carry out twice weekly testing at home (3 to 4 days apart) before they come into
the workplace in the morning
® Maintain HANDS-FACE-SPACE

IMPORTANT: Tests are only for the use of the person assigned the kits, they should
not be taken by anyone else.





image2.png
How To Test, Register & Report Results Need help?

Live event Q&A

orquic

Pst  Guidance

Headit
docur

Test and Trace

COVID-19 SELF-TEST

Rapid Testing of Primary and

Nursery Workforce

(RAPID ANTIGEN TEST)

There are important resources to support you in setting up testing for your staff and guidance around self-administering testing
The three key items for all involved are:
*How To' Guide
“Instructions for Use' Handbook

The YouTube video guide ‘Step by Step Guide to COVID-19 Self Testing
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... The Testing Technology - Innova LFD
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docur

Validated by Public Health England and University of Oxford,

registered with MHRA

J

Identifies presence of SARS-CoV-2 antigen proteins q A q

Rapid results in 30 minutes |

Does not require professional training N 5 Y

Simple self-swabbing and no need for complicated lab posmVE NEGATIVE vow

equipment RESULT RESULT =
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e | Schools and nurseries will receive the new version of the Instructions for Use
docurt

We are required to supply test kits with the right

Instructions for Use.

You will need to ensure the correct Instructions for

Use (with a plain blue cover, and dated 15 January

2021 v 1.3.2 on the last page of the printed

instructions) are given to staff members. -

The old instructions are inside the box of test kits. g

The most up-to-date instructions come in a

separate bundle. Please inform staff that the

separate document replaces the instructions inside

the box.

I o 0ld front cover New front cover
- jo-ecacnaessaly ___ _..--_—.]
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. What’s in your test kit?
o get
feadlt These illustrations are examples of the test kits you will be sent. The products in your test kits may not look exactly like the
illustrations below. Full instructions will be included with the materials sent to your school / nursery. Each test kit will include the
following items:
s ol AHET
g
z
[
0 If there is anything missing or damaged in the test kit, please report this immediately to 119 in England
Wales, Northern Ireland and 0300 303 2713 for Scotland
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