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Monitoring the Single Central Record
Purpose: To verify that the Single Central Record (SCR) is complete, accurate, and compliant with Keeping Children Safe in Education, while respecting General Data Protection Regulation. While oversight is essential, leaders and governors should ensure that access is appropriate and authorised and that only the minimum necessary data is viewed.

	Name of person monitoring
	Accompanied by 
	Date

	
	
	



Is the SCR complete?
☐ All members of staff listed
☐ Supply/agency staff included, or a letter of assurance provided
☐ Volunteers/contractors/Governors included (as appropriate)
☐ No obvious omissions
Are Required Checks Recorded? (Confirm presence, not detail)
☐ Identity check
☐ Qualifications check 
☐ Right to work in UK 
☐ DBS check. Date/number of DBS or Update Service should be recorded.
☐ Barred list check (for staff who undertake regulated activity with children)
☐ Overseas check (for staff who have lived abroad) 
☐ Prohibition from teaching check (for staff undertaking teaching work)
☐ Section 128 check (for leadership roles in academies and independent schools)
☐ Two appropriate references recorded. Schools should scrutinise content but a check of the content is not necessary for monitoring. 
☐ Verification detail - who has completed the above checks and on what date
Is the SCR of appropriate quality?
☐ Up to date
☐ Consistent and clear format across SCR
☐ No obvious errors or gaps
☐ Regularly maintained
☐ Leavers removed promptly
☐ Monitoring carried out regularly, with date and details recorded
Feedback and actions:
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