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SAR Search Record
The UK GDPR imposes general transparency obligations that require data controllers to be willing to explain how they handled the request, including the steps taken to locate data. As a controller we must document our search methodology internally, even if this detail need not be proactively provided to the requester in every case.
Based on the SAR please set out your overall search methodology:







Now list the actual searches completed and the date range:
	System Searched
	Actual search
	Search terms applied (if applicable)
	Date Range
	Comments

	Example:
	
	
	
	

	Outlook
	Emails sent to xxxxx.xxxxx@enfield.gov.uk from xxxx.xxx@enfield.gov.uk

	Holidays
	1.04.2025 -31.05.2026
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